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Information for applicants 
 

About the School 
 
King’s Ely can trace its origins from at least 970AD, making it one of the oldest schools in 
Europe. Originally a monastic foundation and then a grammar school by Royal Charter, 
today it is a thriving independent day and boarding school for around 1000 boys and girls 
aged from 2-18, offering a broad range of GCSEs and A-levels and from which almost all 
pupils go on to good universities in the UK and abroad. Most students are day pupils from 
Ely, Cambridge and the surrounding area, and there are also about 200 boarders with over 40 
nationalities represented overall. 
 
The School is subdivided into three sections: King’s Ely Senior (age 13-18) and King’s Ely 
Junior (age 7-13), which occupy adjacent campuses and shared facilities, and King’s Ely 
Acremont and Nursery (ages 2-6) which has its own self-contained campus about 400m from 
the main site.  
 
The main campus extends to around 70 acres in total and comprises several historic buildings 
adjacent to Ely Cathedral as well as more recent, purpose-built facilities spanning the 
thirteenth to the twenty-first centuries, and almost 40 acres of playing fields. 
 
King’s prides itself on being an academic school but not an academic hothouse. There is a 
great emphasis on personal development through an extensive co-curriculum of sporting, 
creative and performing arts and service opportunities as well as through building positive 
relationships with others in a tight-knit but outward-facing community. The safety, wellbeing 
and pastoral care of the whole community is central in what is a happy and purposeful school 
where our diversity and breadth of talent and ability is valued and nurtured. 
 
King’s Ely also plays a key role in the local community. The School is one of Ely’s largest 
employers and also educates the boy and girl choristers of Ely Cathedral. King’s is also a 
proud founder member of the Cambridgeshire Educational Partnership, which numbers 
twelve local schools working together to improve educational attainment, especially for 
disadvantaged children. The School also offers a number of bursaries to enable pupils from all 
walks of life to benefit from the education it offers. 
 
King’s Ely is a registered charity administered by a Board of Governors. The Principal is a 
member of HMC and the School is also affiliated to the Society of Heads, IAPS, the Boarding 
Schools’ Association and the Choir Schools’ Association. 
  



 

 

Minibus Driver 
 

Overall Job Purpose 
 
The post holder will provide regular minibus transport to and from school covering any one of 
the routes from/to a number of destinations and some villages along the route (Huntingdon-Ely; 
Swaffham Bulbeck-Ely; Newmarket-Ely; Bury St Edmunds-Ely; Fordham-Ely; Cambridge 
Science Park-Ely, Trumpington-Ely; Chatteris-Ely; Downham Market-Ely).  Other 
routes/stops might be added in the future.  Additional driving duties, both ad hoc and regular, 
will also likely be requested of the post holder, some at short notice, with some also cancelled at 
short notice (eg owing to inclement weather impacting on school sports fixtures).  Flexibility, 
sometimes at short notice, is quite a key part of the position for those who wish to make 
themselves available for being called to be offered work during the school days.  The job 
however is primarily focussed on the priority function of providing a home-school-home 
minibus service. 
 
The job holder will need to drive up to 17 seat minibuses and hold a D1 category license.  
Applicants should be willing to undergo full D1 training and testing (if they presently hold a D1 
with a 101 restriction (not for hire or reward)) to ensure our service can be maintained if 
legislation changes around charities using Section 19 permits for minibus driving. 
 
Shifts/routes would be arranged by mutual agreement with the Transport Manager and other 
minibus drivers within the team to cover the following periods over the routes:  Monday – 
Friday (route depending) 06:30 – 08:30 and/or 17:15 – 19:15 (approximately – exact times 
will be route dependant) and other adhoc and regular driving duties as requested by the School 
during the day if the job holder is available/willing to carry out these extra duties. 

 
Accountability 
 
• The Principal has overall responsibility for all employees of King’s Ely and this is delegated to 

Heads of each Section of the School.  The Head of the Administration Section is Mark Hart, 
The Chief Operating Officer who reports directly to the Principal. 

• This minibus driver post is within the Administration Department and the post-holder is 
directly accountable to the Lead Minibus Driver/Transport Manager, who in turn is 
responsible to the Business Manager. 

 

 
 
 
 
 
 
 
 



 

 

Person Specification 
 

Essential: 

• Ideally a “clean”/no points full UK driving licence.  If you have points, 3 points or less would 
be acceptable unless linked to any form of dangerous or reckless driving offence. 

• Understanding of general vehicle function and basic maintenance 

• An awareness of Safeguarding/Child Protection (training will be given) 

• Basic awareness of Health & Safety (training will be given)  

• Must be able to pass a minibus driving assessment as part of the selection process, 
demonstrating confidence and safe driving of a 17-seat minibus/large vehicle.  

• Good verbal communication and interpersonal skills 

• Able to work flexibly and independently, sometimes at short notice 

• Reliable, demonstrating good time management 

• Professional, presentable and able to deal pleasantly with customers (children, parents and 
colleagues) 

• Strong safety awareness concerning road and passenger safety 

• Patience and a sense of humour 
 

Desirable: 

• First Aid certificate (training can be provided)  

• Comfortable using technology (GPS/Nat Nav, internet, smart phones, SMS, email) 

• Ideally, living locally/within a short commuting distance of Ely (to allow for maximum 

flexibility). 

 
Qualifications and experience 
 
Essential: 

• UK full car driving licence with Category D1 or D1(101) held for a minimum of 2 years 
(or EU licence if it complies with UK Government requirements – see DVLA website) 

• Minimum age of 21 years  

• Medically fit to drive under DVLA regulations 
 

Desirable: 

• Previous experience as a passenger vehicle driver would be a distinct advantage 

• PCV Category licence  

• Full D1 +E Category UK License 

• MIDAS certification/training 
 
 
 
 
 
 
 

https://www.gov.uk/driving-nongb-licence


 

 

Terms and Conditions 
 

Hours of work 

• Hours: An expected average of 20 hours guaranteed per week during school term time only 
+ flexible/adhoc extra hours offered during school term as workload requires.  

• Please note: this is a school term time only position (34 teaching weeks per year) with 1 
additional out-of-term week paid within the contract to allow for any training out of term 
time as well as preparation of vehicle pre-term start and post term-end.   

• Start Date: by 1 September 2021 (Child Safeguarding/Protection checks dependant). 

• There will be a probationary period of six months during which one month’s notice is 
required by either party.  Thereafter, the notice period will be 3 months or 1 school term. 

Salary and Benefits 
 
• Salary: £11.01 per hour, paid as an annual salary based on the contracted hours per week (40 

weeks paid per year comprised of 35 weeks work and 5 weeks paid holiday).   
• Overtime is paid at a flat (single) rate unless particularly unsociable hours are worked, 

agreed in advance. 
• The 5 weeks paid holiday per year are to be taken during school holidays. 
• The contracted annual salary is spread evenly and paid over 12 months. 
• Timesheets are submitted monthly to claim any extra hours worked during the preceding 

period. 

• Enrolment in the statutory auto-enrolment pension scheme (age and salary threshold 
dependent).  The employer and employee contribution rates for the auto-enrolment pension 
scheme are Employee contribution of 5% and Employer contribution of 3%. 

• Members of staff are entitled to educate their own children in any of the three parts of the 
school.  There is a staff discount for children’s fees from Reception Year upwards; the total 
staff discount value for school fees is 50% for full-time staff, reduced pro-rata for part-time 
staff, subject to an overall school fees remission limit of 50% of their gross salary. All extra 
items are to be paid in addition. 

• The school offers a private healthcare insurance scheme, which staff may opt to join, at their 
expense, shortly after the start of each academic year (the policy year starts on 1 November 
each year).  The scheme can only be joined at the start of the policy year, not part-way 
through the year. 

• Limited free on-site car parking. 

• School lunch provided when at work over lunch time and free tea and coffee throughout the 
day. 

• A cycle to work scheme available (presently administered by Evans Cycles). 

• Use of school gym facilities (during specific times) and use of the school swimming pool at 
specific times (during summer). 
 

  



 

 

 
 
How to apply - Completing your application form 
 

• All sections of the form should be completed as fully as possible.  

• You may support your completed application form with a CV, however this is not a 
requirement. On the CV, you may include a third referee if you wish. 

• Please accompany your application form with a covering letter explaining your reasons for 
applying for this position. Please briefly describe within the letter details of how your skills, 
qualities and experience meet the requirements of the job description and/or person 
specification. This letter should be no longer than one side of A4. 

• King’s Ely is committed to safeguarding and promoting the welfare of children, and 
applicants must be willing to undergo child protection screening appropriate to the post, 
including checks with past employers and the Disclosure & Barring Service. 

• If you are selected for interview, you will need to provide and bring with you proof of 
identity, birth certificate, your driving license, documentation confirming your National 
Insurance Number or your right to work in the United Kingdom and certification of 
declared qualifications. 

• If selected for interview, please also provide a recent summary of your driving licence 
record or via DVLA’s website share a “check code” code with recruitment@kingsely.org to 
allow us to view your driving licence record.  See the GOV.UK website here.  

 
The final closing date for applications will be noon on 16 July 2021.  However, applications will 
be considered on receipt with panel and safeguarding interviews on 3 August along with a one 
hour driving assessment by a practising driving instructor.  The outcome will be communicated 
quickly in order to allow successful candidates to apply for their DBS swiftly in order to all we 
can to achieve the 1 September start date (term starts on Monday 6 September 2021). 
 
We appreciate your effort in completing this application and for your interest in working for 
King’s Ely. Please email your completed application form to recruitment@kingsely.org. 
 
 
Website: www.kingsely.org   Charity Number: 802427    Company Number: 2440509  

https://www.kingsely.org/wp-content/uploads/2020/12/Kings-Ely-Application-Form-2020.docx
https://www.kingsely.org/wp-content/uploads/2020/12/Kings-Ely-Application-Form-2020.docx
https://www.kingsely.org/wp-content/uploads/2020/12/Kings-Ely-Application-Form-2020.docx
mailto:recruitment@kingsely.org
https://www.gov.uk/view-driving-licence
https://www.kingsely.org/wp-content/uploads/2020/12/Kings-Ely-Application-Form-2020.docx
mailto:recruitment@kingsely.org
http://www.kingsely.org/


 

 

 
 
 
 
 



 

  


