
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Deputy Head 
King’s Ely Senior 
January 2022 



 

 



 

 

Information for applicants 

 
History 
King’s Ely can trace its origins to the Abbey of Ely established by St Etheldreda in the 7th century AD. The monastery was 

re-founded by St Dunstan in 973, and the school later gained royal charters from both King Henry VIII (1541) and King 

Charles II (1662). Every year since 1541 the senior boys who are academically most gifted have been nominated King’s 

Scholars; in 1973 Queen Elizabeth II requested that similarly talented girls be known as Queen’s Scholars.  

 
Governance 
The school is administered by a Board of Governors each of whom is a Trustee of the Charity and Director of the Company.  

 
Links with Ely Cathedral 
The school has always been closely linked with the great Cathedral of Ely.  All KES students attend a school service in the 

Cathedral twice a week. Pupils who are not members of the Church of England are made welcome and all attend cathedral 

services. Several medieval monastic buildings are still in use by the school, including the splendid monastic barn, now the 

dining hall. We educate the boy and girl choristers of the cathedral. 

 
A Modern School 
Whilst our history is impressive, we are a modern place of education with all the facilities that you would expect of a 

successful school. In 1996 new buildings were opened for Junior Design and Technology (including Information Technology 

and Food Technology). In 2001 a new senior Music School was opened, and a major new teaching block for Junior School 

pupils in Years 7 and 8 was opened in 2003. Our new Arts Centre was opened in 2010 and the acquisition of The Old 

Bishop’s Palace in 2011 provided us with an opportunity to create unique facilities for members of the Sixth Form and an 

additional boarding house. Current investment is focussing on development of sports facilities. 

  



 

 

 
Pupils 
King’s Ely has approximately 1000 pupils, boys and girls, aged from 2 to 18 and approximately 200 pupils board. Almost all 

King’s Ely students go on to higher education; most of them to Russell Group universities. 

 
King’s Ely International 
KEI was set up in 1999 as a bridge for international students to gain the language and skills they need to study in Britain. The 

majority of students follow a one year GCSE curriculum and many of them make the transition into the mainstream King’s 

Ely for their A Level studies. KEI integrate through the boarding houses and activities with the mainstream KES students. 

 
Ethos 
The valuing of individuals is key to our philosophy and ethos. Teaching takes place from Monday morning through to Friday 

afternoon. A Saturday programme of co-curricular events and sport is in operation but there are no formal lessons on 

Saturday. Sport, art, drama and music are strong in the school. The Ely Scheme, our outdoor pursuits programme, is 

exceptional and develops personal skills such as leadership and initiative as well as practical skills such as navigation or 

climbing. Children are encouraged to try different things; to reveal their particular talents or passions and to develop the 

courage and self-belief to take them as far as they are able. 

King’s Ely is a very happy and busy school. Relations between staff and pupils are excellent and that the vast majority of 

pupils grow up confident, well-adjusted, and prepared to meet the adult world. 

  



 

 

Deputy Head of King’s Ely Senior 
 

Background 
The position arises following the promotion of Ben Pennington to headship after 3 years in post.  
There are three main parts of the school, King’s Ely Acremont (KEA), King’s Ely Junior (KEJ) and King’s 
Ely Senior (KES). The Deputy Head (KES) is part of the whole school leadership team.  
 

The Senior Leadership Team (SLT) of King’s Ely 

Whole School KES KEJ KEA 

The Principal (CEO) 

John Attwater 

Head of KES 

Jon Shaw 

Head of KEJ (Deputy CEO) 

Richard Whymark 

 

Head of KEA 

Faye Fenton-Stone 

Chief Operations Officer 

Mark Hart 

Vice Principal Academic  

Jane Thomas 

Business Manager 

Simon Drew 

Deputy Head KES 

Ben Pennington 

First Deputy 

Andrew Marshall 

Deputy Head 

Harriet Gervasio 

Executive Officer 

Roger Axworthy 

 Deputy Head  

Laura Roberts 

 

 Director of Boarding  

Andy Thomas 

 

 Director for International Students  

Matthew Norbury 

 

The Deputy Head of King’s Ely Senior is responsible to the Head of KES in all matters relating to the  

leadership and management of King’s Ely Senior. The Deputy Head serves on the following committees: 

• Senior Leadership Team (SLT) 

• King’s Ely Senior, Senior Leadership Team (KESSLT) 

• Child Protection and Designated Safeguarding Officer (CPDSO) Meeting (Chair)  

• Governors’ Meetings as appropriate 

• Pastoral Committee (Chair) 

• Health & Safety Committee 

  



 

 

The role 
 

Leadership 

• To be an integral part of leading and inspiring teachers and pupils at KES. 

• To ensure the highest possible quality of pastoral care of all pupils. 

• To promote a culture of excellence and high expectations in all aspects of school life. 

• To ensure the ethos of King’s Ely permeates throughout the senior school.  

• To act as Deputy to the Head of KES.  

• To give support and assistance, as and when required, in any aspect of school as requested by the 
Head or Principal. 

 

Specific responsibilities 

• To act as the Designated Safeguarding Lead for KE. 

• To organise the day to day running of KES and to oversee the calendar of events for KES.  

• To oversee major events such as Prizegiving, Open Days and the Admission of Scholars. 

• To communicate clearly with pupils, teaching staff and support staff. 

• To be responsible for whole school discipline, ensuring that good behaviour is promoted and 
rewarded and that any issues are dealt with promptly and fairly.   

• To liaise with the Cathedral (in conjunction with Chaplain and Deputy Head of KEJ). 

• To oversee cover for staff absence. 

• To contribute to the strategic planning process in KE. 

• To work with the Head of Sixth Form in selecting and training Prefects. 

• To assist with people recruitment and staff appointments. 

• To be part of the crisis management team and the SLT duty rota in school holidays. 

• To oversee the assembly programme.  

  



 

 

Safeguarding / Welfare 
• To act as the Designated Safeguarding Lead for the whole school, with support from a number of 

Designated Officers throughout the school. This includes oversight of MyConcern. 

• To liaise with the Community Welfare Adviser on welfare and medical matters concerning pupils, 

parents and staff.  

• To oversee PREVENT checks. 

• To maintain working relationships with the local Child Protection Agency. 

• To communicate with other institutions concerning Child Protection data. 

• To support the Health and Safety officer to ensure issues are properly understood and procedures 

followed effectively and consistently. 

 

Pastoral 
• To lead on all pastoral matters to ensure King’s Ely remains an exemplar of best practice. 

• To lead the Pastoral team (including the Housemasters and Housemistresses, Head of Sixth Form 

and the Community Welfare Officer). 

• To ensure appropriate records regarding safeguarding, welfare, incidents and disciplinary issues are 

maintained. 

 

Co-curricular 
• Act as Educational Visits Coordinator for KES and KEI 

• Liaise with the Health and Safety Officer, particularly over co-curricular matters 

 

Teaching 
• To teach a significantly reduced timetable. 

 

(The responsibilities outlined above represent a summary of the principal responsibilities and this 

description is not intended to be exhaustive.) 

  



 

 

Person Specification  
• An individual able to lead and to inspire teachers in the senior section of the school 

• A team player with professional integrity, able to articulate and communicate the school’s philosophy 
with clarity and conviction. The successful candidate is likely to be aspiring to headship. 

 

 Essential Desirable 

Qualifications • Honours degree or higher 
 

• QTS 
 

Professional 

qualities 

• A thorough understanding of the full range of educational, 
pastoral and compliance issues relating to independent 
schools 

• A thorough and up-to-date understanding of safeguarding 
legislation 

• Strong record of continuing professional development 

• Ability to meet deadlines  

• Excellent organisation and administrative skills 

• Ability to communicate concisely and sensitively to a high 
standard, both orally and in writing 

• The ability to make reasoned, reasonable and balanced 
decisions 

• Inclusive management style with the ability to delegate 

• The gravitas and eloquence to speak to groups of parents, 
pupils and colleagues. 

• A positive approach to promote learning and excellent 
behaviour. 

• An excellent teacher 

• Evidence of ongoing 
professional development 

• Experience of leading 
significant whole school 
initiative 

• Experience of managing 
difficult and sensitive 
situations 

• Experience of 
contributing significantly 
to a school development 
plan 

• Experience in the 
boarding sector 

• Experience in more than 
one school  

• Economically and 
commercially aware 

Personal 

Qualities 

• Excellent interpersonal skills, including warmth, patience, 
diplomacy and sensitivity. 

• Good judgement and composure under pressure 

• A mature and reflective outlook 

• An understanding and empathy with the feelings and 
motives of others, and ability to see things from the 
perspectives of others. 

• An ability to build and sustain a positive working 
relationship with pupils, parents and staff 

• A sense of humour, enthusiasm, and perspective  

• Ability to maintain confidentiality and demonstrate loyalty  

 

Specialist 

skills and 

experience 

• Experience of school leadership at middle management 

level 

• Understanding and experience of change management 

• Experience of managing teams 

Other • Ability and willingness to promote the ethos of KES  

• A commitment to equality and inclusion 

• The flexibility and resilience to work long hours in a 
demanding setting. 

 



 

 

Terms and Conditions 
 
King’s Ely has its own, generous salary scale. The salary for the role will be commensurate with experience and 
will recognise the major whole-school responsibility this post entails. Holidays are taken during school vacations, 
although it is understood occasional duties and commitments are expected during school holidays.  
 

• Family accommodation is available at a substantially reduced rent. 

• Pension: all teaching staff are currently enrolled on the Teachers’ Pensions Scheme. 

• Fee discount: All members of staff are entitled to educate their own children in any of the three parts of the 
school. There is a staff discount for children’s fees from Reception Year onwards; there is a total staff discount 
value for school fees of 50% for full-time staff, subject to an overall school fees remission limit of 50% of their 
gross salary. All extra items are to be paid in addition. 

• Healthcare: The school offers a private healthcare insurance scheme, which staff may opt to join shortly after 
the start of each academic year (the policy year starts on 1 November each year). The scheme can only be joined 
at the start of the policy year, not part-way through the year. P11D/HMRC BIK applies. 

• King’s Ely offers a comprehensive programme of CPD and is committed to developing the skills of our teachers. 

• Members of staff are entitled to 10% discount on all King’s Ely school uniform ordered for their own children 
from Schoolblazer. 

• School lunch provided during term time. 

• A cycle to work scheme available (administered by Evans Cycles). 

• Use of school gym facilities (during specific times) and use of the school swimming pool at specific times (during 
summer) 

 

How to apply  
• All sections of the form should be completed as fully as possible.  

• You may support your completed application form with a CV, however this is not a requirement. On the CV, 
you may include a third referee. 

• Please accompany your application form with a covering letter explaining your reasons for applying for this 
position. Please also give details of how your skills, qualities and experience meet the requirements of the job 
description and/or person specification. This should be no longer than two sides of A4. 

• King’s Ely is an equal opportunities employer and all applications are welcomed, particularly those from 
underrepresented groups. 

• King’s Ely is committed to safeguarding and promoting the welfare of children, and applicants must be willing 
to undergo child protection screening appropriate to the post, including checks with past employers and the 
Disclosure & Barring Service. 

• If you are selected for interview, you will need to provide proof of identity, birth certificate, documentation 
confirming your NI number or your right to work in the UK and certification of qualifications. 

• Your application letter should be addressed to Mr Jonathan Shaw, Head of King’s Ely Senior 

• Please email your completed application to recruitment@kingsely.org. 
 

Interviews 

i. Applications must be received no later than 12 noon on Monday 17 May 2021. 

ii. The first round of interviews will be held on Teams on Thursday 20 May and Friday 21 May.  

iii. Successful candidates are welcome to visit the school in the week beginning Monday 24 May. 

iv. The final interviews will be held in school on Thursday 27 May. 
  

mailto:recruitment@kingsely.org


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

King’s Ely 

Cambridgeshire 

CB7 4EW 

 
www.kingsely.org 

http://www.kingsely.org/

