
R.J.Whymark. 02/03/2021 

 
Teaching & Learning Support Assistant 

 

(Part-time, permanent, term-time only - from 19th April 2021) 
 

0830-1630 Monday, Tuesday and Thursday 
0830-12.30 Wednesday and Friday 

 
We seek a capable, flexible and emotionally astute individual to join the team of dedicated and highly 

motivated Teaching and Learning Support Assistants working across Years 3 to 8 at King’s Ely. 
 

Although a commitment to ongoing training and professional development exists for all colleagues, the 
successful candidate is likely to have existing specialist qualifications as a higher level teaching assistant or as an 
assistant previously trained in how to support children with a range learning needs in an able but neuro-diverse 

school community.  As well as completing the application form, candidates are invited to write a letter of 
application to Mr Richard Whymark, summarising their blend of prior relevant experience and their 

professional capabilities.    
Person Specification 
 

• To be driven by and demonstrate a commitment to promoting the fulfilment of children at school 

• Sustain a lively and energetic approach, balanced with an ability to empathise with, support and inspire others   

• Be curious about and committed to enabling children to learn successfully 

• To model positive behaviours for children and colleagues 

• Possess personal integrity and dependability 

• Be highly efficient and organised 

• Thrive working within a dedicated team  

• Have an eye for detail and appreciate the importance of accountability to the role 

• To show an awareness of safeguarding procedures and protocols in line with best practice 

• Have initiative and be a creative thinker 
 
Job Description 
 

• Will be required to work a minimum of four hours each weekday during term time 

• Is to be line managed by the Head of King’s Ely Junior and on a day to day basis by the Deputy Head (Academic), Learning 

Support Coordinator and Heads of Year 

• Will use their excellent computer literacy to develop resources, teaching materials and displays 

• May undertake photocopying, filing and administrative tasks  

• Will work with a range of students across Years 3 to 8 individually, in groups or within lessons 

• Is to maintain student records on the school’s computerised systems efficiently 

• Should seek to contribute to the wider life of the school through House events, charitable initiatives and team building 

• Could be assigned individual students to support 1:1 with personal organisation, integration or welfare support 

• Liaise with teachers to ensure the timely and appropriate preparation of resources for individual students and intervention 

• Will from time to time, liaise with parents and carers, maintaining relevant notes on the school’s systems 

• May be required to undertake a range of general administrative support roles for teaching colleagues 

• Will assist in the supervision of assessments and examinations for students across Years 3 to 8 

• Oversee group or 1:1 sessions under the direction of a teaching colleague  

• Will be included on the school’s duty and supervision rotas 

• May be asked to cover for absent teaching colleagues, depending on the level of qualifications 

 
This document is not an exhaustive list but is a summary the role.  From time to time the appointee may be required to perform other duties.  

Periodically, this document may be subject to change, following consultation. 


