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21 August 2020 
 
Dear Parents and Carers, 
 
Whilst we are all still enjoying the summer holiday, I write to you, in advance of our 
return, to detail our procedures and routines in September. I hope that this will aid you in 
your planning and preparation for the new academic year. In essence, it is our intention to 
return to Acremont very much as we left off in July. All year groups will return from 
Nursery 1 to Year 2 and whilst remaining significantly aware of Government guidance and 
the fluctuating impact of Covid-19 in the UK and local regions, we aim to offer as full a 
school experience as safely possible. 
 
We are now able to ‘bubble’ in year groups which will make a difference for Year 1 and 
Year 2. They will return to their usual classroom locations. Each year group in Acremont 
will occupy its own floor with its own toilets and travel routes. 
 
We are in a position to offer extended opening hours to those families who require it as 
the Government now allows ‘continuous groupings’. The whole site will be open from 
8am to 6pm. In order to create these groupings, those families that will require regular 
extended hours must register for this at the beginning of term. Please only sign up to this 
facility if it is absolutely needed. For the time being, there can be no ad hoc additions to 
this list in order to preserve the integrity of this group. Nursery drop off will function as it 
did before the restrictions, although morning handover will occur at the inner Nursery 
gate. Pre-prep Breakfast Club children should be escorted to the outer Nursery gate and 
then they are able to walk across the Nursery playground to the hall. The Nursery gate 
will be supervised until 8.25am. 
 
We will continue to take the temperature of children and staff on arrival, as in the 
Summer Term. Whilst this is no longer a PHE requirement, this reading gives additional 
assurance as well as providing some useful baseline information should either staff or child 
not feel well as the day progresses. Hand washing continues to remain a priority and all 
children and staff entering school will wash hands or use hand sanitiser before entering 
their classrooms. If a child or staff member presents with a raised temperature they will be 
isolated and sent home to be tested under current guidance. 
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Teaching in pre-prep will conclude as usual at 3.30pm. After school clubs will commence 
as usual from week 2. The club list will be published in line with KEJ, just before the start 
of term. A smaller club list will be offered as we will not invite external club supervisors 
on site until we review procedures at half term. Wrap Around Care will continue until 
6pm. Please indicate below when you will pick your child up. To avoid contact with 
Nursery children, pre-prep children will be collected from the front door of Acremont 
rather than the hall. It will be important for staff to gather the appropriate children to 
walk round to the Acremont front door at the appropriate time. A cold supper will be 
served in the usual way, for children staying after 5pm. In the first instance, our Wrap 
Around children will remain largely in year groups and will play outside. 
 
Kings Ely has employed extended cleaning hours for the Nursery so that we can offer our 
usual hours. The heightened cleaning regime currently needed was previously managed by 
the Nursery practitioners and so meant that the Nursery was only able to open for reduced 
hours. In the first week of term, Nursery will be open from 8am to 5.30pm in order to 
initiate the handover of these tasks to our new cleaning team. From week 2, normal hours 
of 8am -6pm will be reinstated. This expense has not been added to your termly bill.  
Having spoken to a number of parents, we will continue to offer the option for parents to 
supply their child’s snacks and lunch. (Breakfast and supper will be provided by school). If 
your child continues to eat a home packed lunch, a small credit will be made to your Lent 
Term bill. However, if you now would prefer your child to have a school packed lunch, 
this will be available. (Please indicate your preference below). A brief menu of sandwich 
options will be published in the week before the start of term. As we are not yet able to 
gather as a whole school section, we are not able to offer hot meals, served in the hall. I 
hope that this can revised at half term, when the children will certainly benefit from a hot 
meal option. 
 
A number of successful procedures implemented in the Summer Term, will continue. We 
feel that it remains important to reduce the number of external adults and visitors to our 
site and so drop-off and collection at the beginning and end of the day with the staggered 
start and end times and preference for vehicle transit, remains.  
 
The pre-prep will continue to divide the garden into ‘play zones’ as in the Summer Term. 
These proved very successful not only for preserving our bubbles but also we found that 
the children really enjoyed them and played imaginatively, happily and inclusively. Play 
bubbles will vary from year groups to class groups during the week and all children will 
experience all parts of the garden and play resources. Pre-prep will continue to use their 
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own pencil case, supplied by King’s Ely, as this helps reduce the amount of shared 
resources and cleaning etc.  
 
As you will be aware, we usually start the Michaelmas Term in summer uniform, and this 
will be the same this year. On Tuesdays and Fridays when Games or PE is scheduled, pre-
prep children may come in their PE kit to avoid unnecessary changing, contact and 
clothing at school.  
 
I have summarised these adjustments more clearly in chronological and bullet point format 
overleaf. What will not require adjusting however, is our commitment to the health and 
safety of everyone at Acremont. Extended cleaning rotas, increased hand washing, high 
levels of respiratory hygiene and adult social distancing will continue to support our 
efforts to reduce the risk of Covid-19. 
 
Please read the attached details and reply to the food and Wrap Around Care response 
form and return your requests to Victoria Lever by Tuesday 1st September. 
 
Until we meet again on the 7th September, please continue to enjoy a relaxing and 
peaceful holiday. 
 
With my best wishes, 
 
 
 
 
 
Faye Fenton-Stone 

 



Guidelines for the return to School and Nursery from 7 September 2020 
 
All year groups in both Nursery and Pre-Prep will be open to receive children 
  
Overview of the school day 
 
Arrival 

• Nursery drop off at the inner Nursery gate 

• Nursery parents to park as normal and deliver children to staff, appropriately socially 
distanced 

• Nursery 2 drop off at 0800-0810 

• Nursery 1 drop off at 0810-0820 

• KEA Breakfast Club will begin again on 7 September. Drop off from 0800 to 0820 at 
the supervised outer Nursery gate and children will walk to the hall and have their 
temperature checked, before entering 

• 0830 -0840 car gate drop off for YR children, parents to remain in cars (preferred 
means of drop-off) 

• 0840-0850 car gate drop off for Y1 children, parents to remain in cars  

• 0850-0900 car gate drop off for Y2 children, parents to remain in cars 

• 0900 final arrival time for parents who need to use a walking drop off via the front door 
of Acremont house  

• Parents with siblings in both Nursery and Pre-Prep should liaise with Mrs Nabavian 

• No walking gate facility 

• No cuddly toys to be brought into school 

• KEA and KEAN children and staff may bring their own packed lunch, snacks and water 
bottle, prepared at home or opt for school packed lunches and snacks. Please tick your 
preferred option below. 
As in the Summer Term, please can we ask that food for morning and afternoon snack as 
well as lunch is easily wrapped and accessible by your child. Foil wrapping is more easily 
unwrapped rather than pots with stiff lids. Yogurt lids and wrappers requiring scissors 
can be messy and tricky to open at a young age. Please do not bring cartons of juice as 
these often end up spurting over others and surfaces. Water bottles can be filled during 
the course of the day. Please ensure that your child’s food is free of nuts (of any variety) 
and we kindly ask that chocolate and sweets are not bought into school 

• KEA children should wear their King’s Ely summer uniform from September. Children 
should come to school in their PE kit on PE and Games days. (Tuesdays and Fridays) 
KEAN children should continue to wear their uniform as in the Summer Term  

• Children should use their usual school bag to bring their food and a change of kit into 
school. If you are providing food from home, lease can we ask that morning and 
afternoon snacks are stored in the front pocket of the rucksack (for KEA children) for 
easy access by the children 

• Please remove key rings from your child’s school bag, as these may carry germs 

• Children and staff will be temperature checked as they enter school. If a child or staff 
member presents with a raised temperature they must return home 



• Any uncertainty by parent or staff regarding potential COVID-19 symptoms in children 
and staff should result in that individual being tested to confirm whether they can return 
immediately to school or must self-isolate in line with current government and PHE 
guidance.   
 

During the day 

•  Social ‘bubbles’ will be extended to include the full year group. However, steps will 
continue to be implemented to maximise the space available in learning environments, 
separate wash and toileting areas, restrict socialisation in the playground as well as limit 
adult contact 

• Children in Pre-Prep will return to their normal classrooms on their normal floor. 
Children in Y1 will use the back stairs and children in Y2 will use the carpeted stairs 
when moving around school 

• Nursery 1 and Nursery 2, as year groups, will remain separated on their respective 
floors 

• There will be no physical whole school assemblies and the hall will not be used for 
whole school-section gatherings 

• As in the Summer Term, pre-prep children will be provided with their own filled pencil 
case in order to limit the sharing of resources.  

• Packed lunches will be eaten in classrooms or outside, weather permitting 

• Pre-prep playtimes will continue in the back garden, which is large enough to 
accommodate our children with sectioned off areas  

• Children will play with their classmates and on other days, with their year group in 
allotted zones 

• Sport will continue to be accommodated within the curriculum, in the back garden 

• Music and modern languages will again be taught by specialist teachers. Library lessons 
will continue as in the Summer Term. 
 

Departure 

• Nursery pick up will be from the Nursery Gate. Nursery will close at 1730 in week 1 
and then 1800 from week 2. Nursery collection times will mirror Wrap Around Care 
collection times so that siblings may leave together. Mrs Nabavian will contact you to 
confirm your collection times at the beginning of September 

• 1530-1540 car gate collection for YR children, parents to remain in cars (preferred 
means of collection) 

• 1540-1550 car gate collection for Y1 children, parents to remain in cars  

• 1550-1600 car gate collection for Y2 children, parents to remain in cars 

• 1600 final collection for those parents who need to collect on foot via the front door of 
Acremont house or who are collecting from clubs. Dismissal will be via car gate and 
please remain in your car 

• Wrap Around Care will be reinstated in the normal way through to 18.00 

• No walking gate facility 

• After departure of children, staff will clean and wash resources before cleaners arrive for 
the second professional clean. 



Health, hygiene and provision 
As stated in the Summer Term, it continues to be our overriding priority to create and sustain a 
healthy and hygienic learning and living environment for all at King’s Ely Acremont. 
 

Personal Protective Equipment 

• Face masks, visors, gloves and aprons will be made available to all staff. Staff will wear 
face masks and gloves during drop off and collection times 

• It is not currently Government guidance for children aged 11 years and below or staff to 
wear face masks during the school day 

• Gloves may be used during the school day; however, the user should remember that 
germs will easily spread to others without frequent handwashing 

• PPE should be used where deemed necessary when dealing with nappy changing, 
sickness, first aid or toileting accidents. 
 
Health 

• On arrival, each staff member and child will have their temperature tested and asked to 
return home if they present with a raised temperature. With testing locally and readily 
available, staff, children and their families will be expected to be tested if symptoms of 
COVID-19 are detected. A negative result will allow that member of staff or child to 
return to school. If the result is positive, that person will self-isolate as directed within 
the current government guidance. 

 
Hygiene 

• A deep clean of the whole site will be completed before staff and children return to 
school 

• The site will be cleaned twice each day: during lunchtime play and before school 

• Alcohol solution dispensers will be available and stored securely in every room 

• Children will wipe their hands in a solution of this or wash hands, on arrival 

• Children and staff will be encouraged and reminded to frequently wash hands during the 
day 

• Pre-Prep children will be given their own pencil case of stationery 

• All staff and children will be reminded of appropriate respiratory hygiene 

• Resources will be washed at the end of the day. 
 
Social Distancing 

• Whilst not possible to fully achieve this with young children, steps will be put in place 
to observe as much spatial awareness as possible 

• Adults other than KE staff will not enter the buildings unless by appointment 

• Transition routes will be separated by year group 

• The playground space will be divided so that year groups can move around to different 
areas but remain in their smaller communities 

• All staff and parent meetings will be held remotely 

• The KEA hall will not be used for gatherings and so physical school assemblies will not 
take place. 



 
Provision 

• Packed lunches and snacks can now be prepared by school or by parents. Parents will be 
asked to prepare and send in a packed arrangement of food, mindful of nut allergies etc. 
with easy to open fastenings so that the child can access their lunch independently 

• Water bottles will be brought in from home (filled with fresh water, only) 

• Lunch will be eaten in classes or outdoors and tables cleaned afterwards. 
 
 
 
August 2020 
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