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Information for applicants 
 

About the School 
 
King’s Ely can trace its origins from at least 970AD, making it one of the oldest schools in 
Europe. Originally a monastic foundation and then a grammar school by Royal Charter, 
today it is a thriving independent day and boarding school for around 1000 boys and girls 
aged from 2-18, offering a broad range of GCSEs and A-levels and from which almost all 
pupils go on to good universities in the UK and abroad. Most students are day pupils from 
Ely, Cambridge and the surrounding area, and there are also about 200 boarders with over 40 
nationalities represented overall. 
 
The School is subdivided into three sections: King’s Ely Senior (age 13-18) and King’s Ely 
Junior (age 7-13), which occupy adjacent campuses and shared facilities, and King’s Ely 
Acremont and Nursery (ages 2-6) which has its own self-contained campus about 400m from 
the main site.  
 
The main campus extends to around 70 acres in total and comprises several historic buildings 
adjacent to Ely Cathedral as well as more recent, purpose-built facilities spanning the 
thirteenth to the twenty-first centuries, and almost 40 acres of playing fields. 
 
King’s prides itself on being an academic school but not an academic hothouse. There is a 
great emphasis on personal development through an extensive co-curriculum of sporting, 
creative and performing arts and service opportunities as well as through building positive 
relationships with others in a tight-knit but outward-facing community. The safety, wellbeing 
and pastoral care of the whole community is central in what is a happy and purposeful school 
where our diversity and breadth of talent and ability is valued and nurtured. 
 
King’s Ely also plays a key role in the local community. The School is one of Ely’s largest 
employers and also educates the boy and girl choristers of Ely Cathedral. King’s is also a 
proud founder member of the Cambridgeshire Educational Partnership, which numbers 
twelve local schools working together to improve educational attainment, especially for 
disadvantaged children. The School also offers a number of bursaries to enable pupils from all 
walks of life to benefit from the education it offers. 
 
King’s Ely is a registered charity administered by a Board of Governors. The Principal is a 
member of HMC and the School is also affiliated to the Society of Heads, IAPS, the Boarding 
Schools’ Association and the Choir Schools’ Association. 
  



 

 

 
Sports at King’s Ely 
 

 
Sport is an important part of life at King’s throughout the school. We aim to engender an 
understanding of the benefits of physical exercise as part of a healthy lifestyle in all pupils; the 
enjoyment of putting this understanding into practice in a variety of individual and team contexts 
and of gaining the skills for life which result, at whatever level; and to provide the challenge and 
opportunity to enable sportsmen and women of all abilities to fulfil their potential. 
 
As such, King’s has a proud record of producing sportsmen and women at local, National and 
International level and counts an Olympic bronze medallist and England goalkeeper among its 
alumni. Scholarships are offered at 13+ and 16+, and exceptionally at other ages, which may be 
augmented by means-tested bursaries. There is a specific programme for Sports Scholars and 
elite performers. 
 
Facilities for sport include almost 40 acres of sports pitches, a full-size floodlit AstroTurf, Sports 
Hall and 25m swimming pool, several hard courts for tennis, netball and basketball, two fitness 
suites and arguably the finest stretch of river for rowing in the country. Further significant 
investment in the Sports facilities over the next two years is planned. 
 
In the Junior and Senior Schools, each Year Group has at least one Games afternoon per week, 
with further training sessions after school. In the Senior School, matches are also played on 
Saturday mornings and afternoons. 
 
All year groups from Year 3-11 have taught PE lessons; GCSE PE is offered in Years 10 & 11; 
A-level PE (AQA) in the Sixth Form.  
 

The current overall pattern of major sports is: Girls Boys  

Michaelmas Term Hockey  
Rowing 

Rugby  
Rowing  

Lent Term Netball  
Rowing 

Football & Hockey 
Rowing 

Summer Term Cricket 
Tennis  
Athletics  
Rowing 

Cricket  
Tennis 
Athletics 
Rowing 

Various times during year  Cross-country, Golf and Swimming  

 
We currently offer a wide range of other sports including aerobics, archery, basketball, 
badminton, bouldering, clay pigeon shooting, dance, fitness suite, golf, gymnastics, judo, 
squash and volleyball. Equestrian sports are also supported. 

  



 

 

Director of Sport 
 

Job Description 
 

The Director of Sport, (DoS) will have overall responsibility for all Sport at King’s Ely, ensuring 
a continuum of development from KEA through to senior levels. He/she will report to the 
Principal, but for day to day matters the Director of Sport’s line managers will be the Heads of 
KES, KEJ and KEA. The DoS will work closely with the Co-curricular Committee chaired by 
the Head of KES, and the Senior Leadership Team. 
 
The post is a management role and as the Director of Sport will be responsible for the health of 
sport at King’s a definitive list of tasks and responsibilities is impossible. However, as an 
indication responsibilities will include the following. He/she will:  
 

General  

• Have a clear overall vision and strategy for both the development of sporting excellence 
in the School and the participation by pupils of all abilities in sporting activities for 
enjoyment, health and lifelong engagement. 

• Give inspirational, dynamic leadership and motivation, ensuring that all sports have clear 
direction and that the teachers/coaches in charge of the various sports work together as 
a team. 

• Develop close liaison with feeder prep and maintained schools to encourage and facilitate 
transfer of talented young sportsmen and sportswomen to King’s Ely. 

• Liaise with the Co-curricular Committee and SLT to devise an imaginative programme 
to complement the Sporting programme. 

• Ensure that an effective extension programme exists for the development of high level 
performers.  

• Oversee a competitive and balanced fixture programme. 

• Oversee the provision of health enhancing activities. 

•  Actively manage dissemination of information about sporting activities and fixtures to 
pupils, staff and parents.  

 

Finance, facilities and equipment  

• Have overall responsibility for the Sports Budget, overseeing the management of the 
various individual sports budgets including equipment, match expenses, part time games 
staffing and external coaches. 

• Liaise with the School’s grounds staff to ensure all sports fields are prepared and liaise 
with appropriate parties over the use of indoor sports facilities. 

• Ensure all aspects of Health and Safety are fully understood and procedures followed at 
all times. 

• Ensure that all Risk Assessments for sports and all PE activities are up to date and 
regularly reviewed.  

• Ensure that all Sports equipment is organised, stored and maintained appropriately and 
treated with due care by all users.  

• Liaise with the member of staff responsible for letting of facilities.  

• Produce, maintain and communicate up-to-date policies and procedures to be 
undertaken that relate to sport provision and facility use. 



 

 

 
 

Staff management  

• Line manage specialist sports staff in all areas of the School. 

• Oversee the recruitment of staff for PE and Sport. 

• Ensure that each sports teacher is managing his/her sport effectively and working with 
colleagues as a part of a cohesive sports department. 

• Ensure that all sports staff receive regular, appropriate INSET. 

• Liaise with line managers in good time regarding cover requirements when Sports staff 
need to be absent from school. 

• Oversee, in liaison with the Personnel Coordinator, correct employment procedures, 
management and payment of all part time coaches. 

• Oversee planning of all fixtures in each section of the school. 

• Monitor the quality of all coaching. 

• Teach and coach as appropriate.  

• Ensure all new teachers/coaches taking sports have appropriate induction especially with 
regard to Health & Safety requirements, the procedure for injuries and medical 
protocols. 

 

Fixtures & Games Sessions  

• Ensure that a suitable programme of Games is provided for each age group which covers 
the needs of all pupils. This includes the appropriate provision of non-competitive 
sporting activities at agreed stages of schooling.  

• Ensure that each sport has a full fixture list - including weekends as well as during the 
weekly afternoon Games sessions - arranged by the teacher/coach in charge of that sport, 
playing both other independent schools and local maintained schools, developing the 
range of schools played to ensure the highest possible calibre of fixtures at appropriate 
levels. 

• Ensure fixtures/pre-seasons training/tours/ avoid clashes with other activities by liaising 
with other departments. 

• Ensure that an accurate fixture list for each sport is produced by the deadline for each 
term’s Almanack and that any additional fixtures are sanctioned by the respective Heads 
of section. 

• Ensure that the SOCS online sports calendar is updated 

• Ensure that appropriate transport is booked for teams to away fixtures. 

• Ensure that all students wear the correct kit for each sporting activity and are smartly 
turned out for fixtures. 

• Ensure that all sports teams behave appropriately before, during and after fixtures.  

• Ensure every student in the Senior School section has signed up to the required Games 
options on SOCS each term. 

• Ensure KES Games is fully staffed in liaison with Academic staff. 

• Put in place, and continually monitor, systems for ensuring that every pupil is attending 
his or her agreed sporting activity and that unexplained absences are chased up.  

  



 

 

 
Sports-related activities  

• Oversee the organisation of appropriately timed tours for the senior teams (KEJ and 
KES) in all sports, and, ideally, occasional tours by lower age teams as appropriate. 

• Organise the termly Sports Assemblies, liaising with the team coaches concerning the 
awards given. 

• Chair the Sports Colours Committee and ensure that Colours are awarded appropriately.  

• Oversee the Sports Scholar programme, including assessment and conducting individual 
annual reviews. 

• Oversee the organisation of inter-House sports competitions each term and the annual 
Sports Day. 

• Oversee the Strength and Conditioning programmes for Sport across the school 

• Ensure that the Senior Leadership Team (SLT), has regular information on all the 
school’s sports activities via regular liaison meetings. 

• Liaise with those responsible for leading sport in all sections of the school, especially to 
promote progression between sections, particularly between Year 8 and Year 9.  

• Liaise closely with the Medical Centre in all matters relating to injuries and medical 
protocols. 

• Encourage students to trial for representative honours at county, regional or national 
levels where appropriate. 

• In liaison with the Marketing and Media Department, co-ordinate publicity and ensure 
effective communication, via traditional, electronic and social media platforms, for all 
aspects of sport at King’s Ely. 

 
 
 
 

  



 

 

Person Specification 
 

The successful candidate will be: 
 

 

 Essential Desirable 

Specialist skills 
and 

Experience 

• Candidates will be either a qualified and 
experienced teacher of sport at secondary 
level or a sports professional, with experience 
of coaching young people in one of the major 
sports offered at King’s Ely.  

• Specialist coaching qualifications in one or 
more of the major sports 

• Experience of the standard of sport and 
sportsmanship expected in an independent 
school and the role it plays in school life 

• Competence and confidence in the use of 
ICT.  

• Flexibility to accommodate variations in the 
make-up of the pupil body from year to year.  

• A high standard of personal 
sporting achievement.  

 

• Advanced coaching awards in 
at least one major sport.  

 

• Experience in, and ability to 
contribute to, teaching 
academic PE to A Level.  

 

• Prior experience of Primary 
age group children 

Personal 
Qualities 

 

• Professional integrity and high standards of 
personal presentation. 

• Ability to lead and inspire colleagues, 
including non-specialists who assist with 
teams. 

• Ability to understand the needs, challenges 
and opportunities of an independent school 
community. 

• Outstanding personal relations and team 
working skills. 

• Commitment to and an understanding of the 
values and aims of the School. 

• Energy, charisma and dynamism with the 
vision and drive to develop King’s Ely sport to 
a higher level.  

• Ability to promote and actively ‘market’ 
King’s Ely sport both within the school and 
outside it. 

• Ability to think creatively. 

• Availability for fixtures, including at 
weekends when required.  

• Availability for regular tours during holiday 
periods. 

• A good sense of humour. 

• A commitment to pupil welfare and 
safeguarding 

 

  



 

 

 
Terms and Conditions 
 

King’s Ely has its own, generous salary scale. The salary for the Director Sport will be 
commensurate with experience and will recognise the major whole-school responsibility this 
post entails.  
 

• Members of staff are entitled to educate their own children in any of the three parts of the 
school. There is a staff discount for children’s fees from Reception Year onwards; the total 
staff discount value for school fees is 50% for full-time staff, reduced pro-rata for part-time 
staff, subject to an overall school fees remission limit of 50% of their gross salary. All extra 
items are to be paid in addition. 

• The school offers a private healthcare insurance scheme, which staff may opt to join shortly 
after the start of each academic year (the policy year starts on 1 November each year). The 
scheme can only be joined at the start of the policy year, not part-way through the year. 
P11D/HMRC BIK applies. 

• Members of staff are entitled to 10% discount on all King’s Ely school uniform ordered for 
their own children from Schoolblazer. 

• School lunch provided when at work over lunch time. 

• A cycle to work scheme available (administered by Evans Cycles). 

• Use of school gym facilities (during specific times) and use of the school swimming pool at 
specific times (during summer) 

 
 

How to apply - Completing your application 
 

• All sections of the form should be completed as fully as possible.  

• You may support your completed application form with a CV, however this is not a 
requirement. On the CV, you may include a third referee. 

• Please accompany your application form with a covering letter explaining your reasons for 
applying for this position. Please also give details of how your skills, qualities and 
experience meet the requirements of the job description and/or person specification. For 
teaching roles, this should be no longer than two sides of A4. 

• King’s Ely is committed to safeguarding and promoting the welfare of children, and 
applicants must be willing to undergo child protection screening appropriate to the post, 
including checks with past employers and the Disclosure & Barring Service. 

• If you are selected for interview, you will need to provide proof of identity, birth 
certificate, documentation confirming your National Insurance Number or your right to 
work in the United Kingdom and certification of qualifications. 

• Please email your completed application to recruitment@kingsely.org. 
 
We appreciate your effort in completing this application and for your interest in working for 
King’s Ely.  
 
Website: www.kingsely.org 
Charity Number: 802427 
Company Number: 2440509  

mailto:recruitment@kingsely.org
mailto:recruitment@kingsely.org


 

 

 
 
 
 
  



 

  


