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King’s Ely is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo child protection screening appropriate to the post, including checks with past 

employers and the Disclosure and Barring Service. 

Assistant Community Welfare Advisor - person specification 

Person Specification: Essential: Desirable: 
 

Specialist skills 
and Experience 

 

 Experience of working with children and young people; 
 be aware of and have experience of working with mental health issues linked with young 

people; 
 a thorough understanding of and commitment to safeguarding and promoting the welfare 

of children and young people, and adhere to and comply with the School's Child 
Protection Policy statement at all times  

 experience working with young people (2–18) and be able to demonstrate evidence of 
this;  

 be computer literate with a good understanding of Microsoft office suite. 
 adult literacy and numeracy skills; 

 hold a full, current UK driving licence and have use of a car. 

 Previous experience of working in or 
with a school community; 

 Previous experience of supporting  

 
Personal Qualities 

 

 Excellent communication and interpersonal skills; 
 clear empathy and understanding of boys’ and girls’ development and needs; 
 a proven ability to empathise and relate positively and effectively with young people and 

enjoy their company; 
 a calm, warm and kind manner with a sense of humour; 
 the ability to communicate effectively with parents/guardians and staff; 
 the ability to work as a member of a team and accept direction;  
 possess effective judgement and the ability to work on own initiative  
 be efficient, with good organisational skills;  
 be proactive and positive; 

 ability to prioritise, working to deadlines and under pressure;   
 have a flexible approach to working hours; 
 ability to demonstrate knowledge and performance of duties as outlined above; 
 be committed to personal development and ongoing training and learning within this role 

attending courses agreed by the school. 

 

 


